YOUR LETTERHEAD

Opposing Counsel:




Re:  Our Case

Dear _________:


We are working together on the above matter.  You may have heard of the “Mediation Day” program being offered by Buzz Wiesenfeld, Judge Richard Gilbert (Ret.) and Ernie Long.  They are offering mediation services for smaller cases for a flat fee of $600.00.  (Additional information is on Judge Gilbert’s website, www.rgilbertadr.com.)


I think our case is one where both sides would benefit from a mediation effort at a reasonable cost.  We would be willing to participate in “Mediation day” if you are agreeable.  The next Mediation Day is Thursday, November 15, 2007.  We would be willing to [share the] [pay the entire] cost.


Please call me to discuss this opportunity further or, if you are agreeable, fill out the information pertaining to your client on the enclosed Mediation Day reservation request and send it back to me.  I will finalize the arrangements.

Sincerely,

